Job Description 

Date                                             
Job Title Rural Postal Carrier 
Employer       
Contact Person       
Contact Number      
Work Hours per Day        Days per Week              
Percent of Time Spent:







Comments

	
Sitting:

70%
	     

	
Standing:
0%
	     

	
Walking:
30%
	     


For the following: Never 0% of time; Occasionally 1% – 33% of time; Frequently 34% - 66% of time; Continuously 67% - 100% of time

While working, the employee must:
	
	
	Frequency
	Comments

	A.
	Hand/Wrist Work
	
	computer work

	B.
	Grasping
	
	paperwork 

	C.
	Pushing/Pulling
	
	         

	D.
	Fine Manipulation
	
	writing

	E.
	Reaching
	
	     

	F.
	Bend
	
	     

	G.
	Kneel
	
	     

	H.
	Squat
	
	     

	I.
	Climb
	
	     

	J.
	Lift 01-10 lbs
	
	     

	
	Lift 11‑20 lbs
	
	     

	
	Lift 21‑50 lbs
	
	     

	
	Lift 51-70 lbs
	
	     


General Description of the Job:

Receives, sorts, and delivers mail. 
Essential Functions of the Job:
Obtains signed receipts for certified, insured, or registered mail. Collects associated charges. Completes associated paperwork.  Sorts and sequences mail for delivery route. Delivers mail along route by walking or driving and using a combination of satchels, bags, or carts.  Collects mail and returns to post office. 
Types of Machines, Tools, Special Equipment:

mail totes, cash register, computer, sorters
Vehicles or Moving Equipment Operated:

truck or car
