Job Description 

Date                                             
Job Title Primary Teacher
Employer       
Contact Person       
Contact Number      
Work Hours per Day        Days per Week              
Percent of Time Spent:







Comments

	
Sitting:

60%
	     

	
Standing:
20%
	     

	
Walking:
20%
	     


For the following: Never 0% of time; Occasionally 1% – 33% of time; Frequently 34% - 66% of time; Continuously 67% - 100% of time

While working, the employee must:
	
	
	Frequency
	Comments


	A.
	Hand/Wrist Work
	
	     

	B.
	Grasping
	
	     

	C.
	Pushing/Pulling
	
	Child sized chairs/tables

	D.
	Fine Manipulation
	
	Zippers/buttons on children's clothing, arts/crafts

	E.
	Reaching
	
	     

	F.
	Bend
	
	     

	G.
	Kneel
	
	     

	H.
	Squat
	
	     

	I.
	Climb
	
	Stairs

	J.
	Lift 01-10 lbs
	
	Books, toys

	
	Lift 11‑20 lbs
	
	     

	
	Lift 21‑50 lbs
	
	     

	
	Lift 51-70 lbs
	
	     


General Description of the Job:

Employee is responsible for providing children a clean, safe, comfortable environment where they can play and learn.
Essential Functions of the Job:
Organize and direct age appropriate indoor games and activities. Participate with children in activities and games outdoors. Paint, draw and work with arts and crafts. Sing songs and tell stories. Prepare nutritional meals and snacks. Feed children. Teach children good eating habits and responsibility of picking up after themselves. Assist with toilet training. Be proficient with child BMs and diapering. Change diapers and clothing. Prepare children for rest time. Redirect inappropriate behavior.  Prepare age appropriate lessons. Identify signs of illness and determine if the child needs to be sent home. Provide positive feedback to children, parents and team members. Provide parents and childcare director with information on child developmental progress. Clean childcare facilities. 
Types of Machines, Tools, Special Equipment:

Books, art and craft supplies such as paper, scissors, glue sticks, markers, pens, cleaning supplies, computer
Vehicles or Moving Equipment Operated:

None
