Job Description 

Date                                             
Job Title Personal Care Attendant
Employer       
Contact Person       
Contact Number      
Work Hours per Day        Days per Week              
Percent of Time Spent:







Comments

	
Sitting:

10%
	     

	
Standing:
40%
	     

	
Walking:
50%
	     


For the following: Never 0% of time; Occasionally 1% – 33% of time; Frequently 34% - 66% of time; Continuously 67% - 100% of time

While working, the employee must:
	
	
	Frequency
	Comments

	A.
	Hand/Wrist Work
	
	     

	B.
	Grasping
	
	     

	C.
	Pushing/Pulling
	
	Occupied wheelchair

	D.
	Fine Manipulation
	
	     

	E.
	Reaching
	
	Stocking pantry

	F.
	Bend
	
	     

	G.
	Kneel
	
	     

	H.
	Squat
	
	     

	I.
	Climb
	
	     

	J.
	Lift 01-10 lbs
	
	     

	
	Lift 11‑20 lbs
	
	Bulk food items

	
	Lift 21‑50 lbs
	
	Bulk food items

	
	Lift 51-70 lbs
	
	With assistance only


General Description of the Job:

Performs the following duties in caring for residens in the assisted living facility.  Employees are expected to perform all duties in compliance with all state and federal regulations and facility policies. Performs other duties as assigned by supervisor. May not administer medications to a resident in any manner. 
Essential Functions of the Job:
1. Assist residents with routine care, encouraging resident to help self, but assisting when necessary. 

2. Assist residents with planning and cooking of meals. Ensures hand washing and proper food handling takes place.

3. Assist residents with meals as needed, such as cutting meat and providing proper assistive devices.

4. Assist resident with toileting.

5. Assist resident with making bed, laundry, and their assigned daily duty.

6. Assist with bathing.

7. Assist with planning and carrying out activities in and outside of facility. 

8. Drive and assist residents to activities and doctor appointments.

9. Take and record blood pressures, temperatures, pulse and respiration rates, and weights as requested by nurse.

10. Assist with overall cleanliness of building, such as dusting, mopping, vacuuming, and cleaning bathrooms and shower rooms.

11. Follow behavior management programs per resident care plan.

12. Answer telephone, run errands, and direct visitors.

Types of Machines, Tools, Special Equipment:

Kitchen utensils, pots, pans, dishes, oven, stove, microwave, dishwasher, toaster, mixer, blender, broom, mop,dust pan, bucket, washer, dryer, assistive devices, scale, BP cuff, wheel chair, stethescope, thermometer, and miscellaneous devices as requested by nurse.
Vehicles or Moving Equipment Operated:

Passenger vehicle and 15 passenger bus.
