Job Description 

Date                                             
Job Title Automobile Salesperson
Employer       
Contact Person       
Contact Number      
Work Hours per Day        Days per Week              
Percent of Time Spent:







Comments

	
Sitting:

10%
	     

	
Standing:
70%
	     

	
Walking:
20%
	     


For the following: Never 0% of time; Occasionally 1% – 33% of time; Frequently 34% - 66% of time; Continuously 67% - 100% of time

While working, the employee must:
	
	
	Frequency
	Comments

	A.
	Hand/Wrist Work
	
	     

	B.
	Grasping
	
	     

	C.
	Pushing/Pulling
	
	     

	D.
	Fine Manipulation
	
	     

	E.
	Reaching
	
	     

	F.
	Bend
	
	     

	G.
	Kneel
	
	     

	H.
	Squat
	
	     

	I.
	Climb
	
	     

	J.
	Lift 01-10 lbs
	
	     

	
	Lift 11‑20 lbs
	
	     

	
	Lift 21‑50 lbs
	
	     

	
	Lift 51-70 lbs
	
	     


General Description of the Job:

Sale of automobiles.
Essential Functions of the Job:
This position will sell automobiles including passenger cars, trucks, minvans, and S.U.V.s. Will explain features and demonstrate operation of vehicle. Suggests optional equipment for customer to purchase, and computes and quotes sale price, including trade-in allowances, license fee, and discount. Will assist with financing payment of vehcile on credit. Will follow-up with current customers to ensure customer satisfaciton, or solicit new customers by telephone. Will  put keys in car or take out, accompany potential buyer on test drive, and put on dealer plates. Will move vehicles to various places, such as conventino center or other parking lots, during promotional sales. May need to open hood of vehicle to show engine, take out back seat of van, crawl under vehicle to demonstrate hoe to retrieve spare tire, or recharge battery in vehicle. May need to assist client with transferring personal items from old vehicle into new. Will assist with moving vehicles on the sales lot, as needed. Other duties include keeping office area clean and orderly. May brush snow from vehicles in winter. 
Types of Machines, Tools, Special Equipment:

Telephone, computer, calculator, copier, fax, battery charger, broom.
Vehicles or Moving Equipment Operated:

Passenger cars, trucks, and S.U.V.s.
